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MEMORANDUM FOR: Director of Personnel 

ATT ENTION: BHHHHBHHHH 

SUBJECT: Computation* for Home Leave Purposes 
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1. The Special Support Assistant to the Deputy Director for 
Support, the Office of Personnel and this Office have conferred a number 
of times over the past several weeks concerning various home leave ouee- 
tl ong> and l discussed certain of these 

tions with representatives of the Civil Service Commission last week. 
Based on the statute (section 203(f) of the Annual and Sick Leave Act), 

Civil Sorvice Commission regulations and our conversations with the 
Civil Service Commission representatives, I believe the following pro- 
visions outline the rules which determine when an employee may be 
granted home leave. It should be emphasised that these are the guide- 
posts of the authority available to the Agency and the Agency has the 
authority to apply more restrictive principles. 


a. An employee is assigned from the time of his recruitment 
in the United States to a PCS post in the United States. He there- 
upon serves a tour outside the United. States and then is returned to 
a PCS assignment in the United States. It is contemplated that he 
will serve abroad again and thus he is an employee for whom homo 
leave is available. Under the PCS orders assigning him abroad 
and those reassigning him to the United States, he continues to be 
assigned PCS to his current post until he arrives and reports for 
duty at his new PCS post. He will be eligible for home leave at the 
time a period of 24 months expires between the time of his arrival 
at his overseas poet and the date he reports for duty at his United 
Stats s post of assignment. In computing the 24 months, the time 
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of arrival at hi. ov.ra.aa port and the dato h« report, to hi. 
United State, port may be included. Time .pent on annual leave 
or sick leave within or out.ide the United State, and travel tim. 
to tho port of assignment in the United State., or to any TDY 
point, may be included. TDY .ervice at any point may be 
included. Time .pent on leave without pay. In an amount not 
exceeding two work week, during each 12 month., may b« 
included. 

b. The fact, are th. same a. those above except that the 
employee** second PQS assignment is outside the United States. 

He may be granted home leave aftor his first assignment, of 
course, under th# same formula as that mentioned above. Tho 
necessary period of service abroad to permit the granting of 
home leave after th# second assignment abroad (usually 2d months) 
begins on the dato of his arrival at his second post. The formula 
abbv. applies In computing tho second period of service also. 


c. The facts are the same as in a. above, except that after 
his assignment abroad he takes home leave and then serve# a PCS 
tour in the United State*. Thereafter be goes abroad and again 
serve* a PCS tour outside the United State*. He may bo granted 
home leave after serving 24 month* on tho second assignment 
abroad, or after serving the period which is the standard tour for 
his category of employee* at that post, whichever date i* earlier. 
Additionally, the Director of Porsonnel may, HBUHHHHI 
permit home leave after a .econd tour abroadl!plSh^5!vic? of 
ie.s time than th. standard tour in Individual eas.s when h. feels 
it is warranted. 


shvilcaii! .it! h - ** Cn * TOm th * » bove ' «™ployee need not be locate< 
physically at his post of assignment at the date the 24-raonth period expires 
in order to be eligible for home leave. P 
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. . , 3 ’ *P* cU1 factor, with re .pact to person, whose place 

of residence i. Puerto Rico or a possession of the United States. We eugae.t 
that any question, with respect to any such employee be bandied on a case-by- 
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